Republic of the Philippines
Department of Cdhucation

Region VI
SCHOOLS DIVISION OF CALBAYOG CITY

DIVISION MEMORANDUM
No. 482  s. 2024

TO: Asst. Schools Division Superintendent
Chiefs, CID and SGOD
Education Program Supervisors
Public Schoos District Supervisors

SUBJECT: CONDUCT OF DIVISION DISTRICT-BASED CHECKING AND
VALIDATION OF SCHOOL FORMS

DATE: May 15, 2024

1. In preparation for End of School Year closing ceremonies, updating and
evaluation of school forms for SY 2023-2024, this Office hereby announces the conduct,
of checking and validation of school forms:

School Level | " Division District-Based
~ May 20-21, 2024 | May22-24,2024
2. This activity aims to ensure the correctness of data in each learner's document as

reflected in the school forms. Relative to this, class advisers shall present the SFCR
duly signed by the school level checking committee along with all other forms and
documents needed for the said activity.

3.  The checking shall be done at the district office and spearheaded by the following
team composition.
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4. Further, schools are advised to place the SFS, SF1, diploma and certificates in

an envelope with a district-colored label for casy tracking.

5. This Memorandum shall serve as travel order for the members of the validation
team to their respective posts. Expenses incurred in this activity shall be charged
against local/school fund, subject to the availability of funds and auditing rules and

regulations.

6. Immediate dissemination of and compliance with this Memorandum are desired.
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