Republic of the Philippines
Bepartment of Edbucation

Region VIII
SCHOOLS DIVISION OF CALBAYOG CITY

April 10, 2025

DIVISION MEMORANDUM
No. / , 8. 2025

REGIONAL TRAINING COURSE OFFERING FOR AGENCY PERSONNEL
FOR CY 2025

To: Assistant Schools Division Superintendent
Chief Education Supervisors (SGOD & CID)
Education Program Supervisors
Public Schools District Supervisors
Public Elementary & Secondary School Heads
All Unit Heads
All Others Concerned

1. Attached is the Regional Memorandum No. 297 s. 2025 dated March 12, 2025 and a
letter from Atty. Felix M. Basallaje, Jr., Director 1V, of the COA Regional Office VI,
announcing the Course Offerings for CY 2025 for Agency Personnel.

2. The training fees and traveling expenses shall be charged against the participants'
respective local funds, subject to the usual accounting and auditing rules and
regulations.

3. Immediate dissemination of and compliance with this Memorandum are desired.

s

\
MARGA : AYONA PhD, CESO VI
Assistant Schools'Division Superintendent

Officer In-Charge W.
Office of the Schools Division Superintendent

Address: P2 Brgy. Hamerawon, Calbayog City, Samar
Email Address: calbayogeit yladeped.gov.ph
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Website: hips://calbayogcity.deped. gov.ph/
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R epublic of the Philippines

PBepartment of Education
REPGHON VI BEASTERN VISAYAY

March 12, 2025

REGIONAL MEMORANDUM
No. 7 $.2025

REGIONAL TRAINING COURSE OFFERINGS FOR AGENCY PERSONNEL
FOR CY 2025

To:  Schools Division Superintendents
Regonal Office Division Chiefy
Public Elementary and Secondary School Heads
All Others Concerned

1. Artached is a ietter from Atry. Felix M. Basallaje. Jr., Directar 1V, of the COA
Regional Office VI announcing the Course Offerings for CY 2025 for Agency
Personnel.

2 The traming fees and raveling cxpenses shall be charged against the
participants’ respective local funds, subject to the usual accounting and audinng
riules and regulations.

3. immediate dissemination of and complianee with this Memorandum arc

desired.
: : E _,;f""(

EVELéN R. FETALVERO, CESO I11
Regional Director '

Enclosures: As stated
References:  As stated
To be indicated in the Perpetual Index under the following subjects:

AGENCY PERSONNEL
COURSE OFFERINGS
REGIONAL TRAININGS

H

RD-MOT

P address: Government Cemer, Candahug, Palo, Leyte

;7 |, Telephone No.: (053} 832-5718 e
* Email Address: regron8@deped.gov.ph

Waebsite: regionB.deped.gov ph
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NOVIRATION FORN
ey Mook 2008 tFor Agency Personnel)

Conrse Litle:

e Covered:

Dhute Friled:

Wit ARE NOMVINATING THE FOLLOWING PO THE ABOVE-NAMED COLURSE:

NAMLE

-
-
hl

o o e V\Qx:rn'\':

o Sgeney & Address.

Please use one (1) Nomination Form per course/setminar,

NOMINATIONS:
JCONTIRMIED

C ANOTCONFERAMLD
Note:

NORNAME POSITRON

REMARKS

S e
e e et b e e s s ok
Siure aver Pringed Nome
Designatiom
Fel, Nuoes.,
o Ennnb

FOR RS USE ONEY
{Action on Nofmination)
PSEMINAR
JOANCETEFD

LA DUELRRED, NEW DATL

n nominating participants to this training/seminar. you are encouraged o adhere to the
prnciple of providing equal ocpportunity for alf deserving personnel. Discrimination on
account of gender identity. sexual orientation. disabilities, religion. and/or group
membership should not be exercised.



REPUBLIC OF THE PHILIPPINES

COMMISSION ON AUDIT

REGIONAL OFFICE NO. VIIX
Govornment Center, Candahug, Palo, Loyte

REGJONAL TRAINING PLAN / SCHEDULE OF COURSE OFFERINGS

for AGENCY PERSONNEL
CY 2025
DURATION | BATCH NO. | MODALITY! TARGET PARTICIPANTS | TRAINING FEE
1. Barangay Financial Management (BFM)
June9-11 | Batch! Bmmgaj; Govemment Officials
(Barangay Chairperson,
July22-24 | Batch2 In-person | Barangay Treasurer and P 6,000.00
Chairperson — Committee on
August 18 -20 | Batch 3 Appropriations)
2. Cash Managemeat and Control System (CMCS)
Cashiers, Regular and Special
July1-3 | Batchl In-person | Collecting/Disbursing Officers, P 6,000.00
and Petty Cash Custodians
3. COA Policies Supporting Government Digitalization
Cashiers, Regular and Special
Collecting/ Disbursing Officers;
August4-5 | Batch 1 In-person | 2 personnel involvedinthe 1 4 090 09
processing of claims,
disbursements including
certifying and approving officers
4, Disposal of Government Properties (DGP)
July8-10 | Batchl Members of the Appraisal and
Disposal Commitiee,
September In-porson | 4 ccounting Personnel, and £6.000.00
16-18 Batch 2 Property Custodians

s. Handbook on the Financial Transactions of the Sangguniang Kabatazn (HFTSK)

In-person

May 19-22 | Batchl
May 26-29 | Bawch2
June 23-26 |Batch3

Sangguniang Kebataan Officials
(SK Chairperson, SK Treasurer,
and SK Budget Monitoring
Officer)

P 8,600.00

COA VI TRAINING PLAN for AGENCY Personnel | CY 2025 Fage10f3




REPUBLIC OF THE PHILIPPINES

COMMISSION ON AUDIT

REGIONAL OFFICE NO. VIII
Goverament Center, Candahug, Pala, Loyvie

REGIONAL TRAINING PLAN / SCHEDULE OF COURSE OFFERINGS

for AGENCY PERSONNEL
CY 2025
DURATION | BATCHNO. | MODALITY<] TARGET PARTICIPANTS | TRAINING FEE
1. Barangay Financial Management (BFM)
June9-11 |Batch1 Barangay Govemnment Officials
(Barangay Chairperson,
July 22-24 | Batch 2 In-person | Barangay Treasurer and R 6,000.00
Chairperson — Commitiee on
August 18- 20 | Batch 3 Appropriations)
2. Cash Management and Contrel System (CMCS)
Cashiers, Regular and Special
July1-3 |Batchl In-person | Collecting/Disbursing Officers, R 6,000.00
and Petty Cash Custodians
3. COA Policies Supporting Government Digitalization
Cashiers, Regular and Special
Collecting/ Disbursing Officers;
and personnel involved in the
August4-5 | Batch | In-person processing of olaims, £ 4,000.00
disbursements including
certifying and approving officers
4, Disposal of Government Properties (DGP)
July8-10 | Batchl Members of the Appraisal and
Disposal Committee,
September In-porson | 4 ccounting Personnel, and #6,000.00
16-18 Batch 2 Property Custodians
5. Handbook on the Financial Tranasctions of the Sangguniang Kabataan (HFISK)
May 19-22 |Baich1i
Sangguniang Kabataan Officials
. : (SK Chairperson, SK Treasurer,
May26-29 |Batch2 In-person and SK Budget Monitoring B 3,00(:).00
Officer)
June 23 - 26 | Batch 3

COA VIII TRAINING PLAN for AGENCY Pomonmet | CY 2025 Pagelof3




NOMINATION PROCEDURES AND GUIDELINES

Nominees shall be properly screened by thelr Head of Agency/Qffice as to their
actual fraining needs and by reason of thetr present duties. and in accordance with
ihe specified target participants indicaied in the attached frainng schedule.

Participants shalf be nominated by the Agency Head or an authorized
representative. using the prescribed Nomination Form (4nnex 2.

The Focal Person of the Agency shall submit the approved Nomination Form
{Annex 2} on behalf of the nominee/s through the ink listed below:

' Y FSE AN, TTRAINING
VEVLE OF SEMINARTRAINING NOVIINATION FORM

I Laws and Reguiations on Government Expend:tures
LARGE)

Cash Management and Controf Syslem {CMCS) o * §
Property and Supply Manaqement System (PSMS; - { Ao i
Dpsposai of Government Froperties (DGP) 1 H sk
Lv(‘gﬂ«f;’;%;i; Su;port mg =‘{:;:;;f“e;l-'riment“[-iugltaltzat';m - ERETAR TS IS LS

| One-Time C!eansmg of Property, Plant, and Equmment (PPE} ' e
. Account Balances o

Rules and Regulations on Settlement of Accounts (RRSA) A
- and the Revised Rules of Procedures of COA (RRPC) e

E_Kabaman{HFTSK) _ - | 5r-f~‘;1.iéi%_

fA

' Barangay Financial Management (BFM) RSN

' Handbook on the Financial Transactions of the Sangguniang

Nominations must be submifted at least two (2} weeks before the scheduled
caurse/seminar.

Acceptance of nominations shall be on a "first-come. first-served” basis.
Nominees shall wait for a confirmation letter from the Admin:stration, Training
angd Finance Division {ATFD) of this Commussion. this Region. Gniy confirmed
nominees can aftend the courselseminar. ATFD reserves the right to refuse walk-
junconfirmed participants on the basis of class size. which is forty (40},

Confirmed nominees shail be in their office uniform. if any, or be in proper attire,

Nominees may follow up on the status of their nomination by sending an email
0 coared nominationsZgmaicom

LERE S 8 0



DURATION

BATCH NO.

MODALITY

TARGET PARTICIPANTS

6. Laws and Regulations on Government Expenditures (LARGE)

April 21 - 24

Batch 1

June 16 - 19

Batch 2

July 14-17

Batch 3

In-person

Personnel involved in the
procurement of properties,
supplics, and services;
processing of claims/
disbursements including
certifying and approving officers
in the National and Corporate
Government Agencies

Personnel involved in the
procurement of properties,
supplies, and services;
processing of claims/
disburserents including
certifying and approving officers
in the Local Government
Apgencies

£ 8,000.00

7. One-Time Cleansing of Property, Plant, and

Equipment (PPE) Account Balances*

September 9

Batch 1

October 2

Batch 2

In-person

Personne] assigned at the
Accounting and Property Supply
and Management Section/
Services/Division/Offices in
government agencies (preferably
those who have attended the Seminar]
on Disposal of Government
Properties)

R 2,000.00

8, Property and Supply Management System (PSMS)

July 29 - 31

Batch 1

In-person

Property/Supply Officers,
Property Custodians,
Storekeepers, and other personnel
involved in managing the
agency’s office supplies and
propertics

B 6,000.00

COA VIl TRAINING PLAN for AGENCY Personndd | CY 2023 Pagedold
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‘9 Rules and Regulatmns on Settlement of Acconnts (’RRSA) and the Revued Rules of Proceﬁurcs :
of COA (RRPC)
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! Personnel involved in the

: l ’ . processing of claims
-28 1 i - P o
August 27 - 28 } Batch 1 | In-person ; disbursements inclding R 4,000.00
§ . certifying and approving officers
*Subject for gvailability of Resource Person/s with ToT
Recommending Approvals
ATTY. FELIX M-BASALLAJE, JR MARY l Vg}(ﬁll 'MA
13 lecmr v #4s
€A Regional Office No. VIl Pmimslmiﬂ Develoment fo jce

Approved by:

/ V-3 F’M{/*/Ag;
wrn’ LITO Q. MARTIN

Assistant Commissioner
Professional and Institutional Development Sector

COA VIII TRAINING PLAN for AGENCY Personnct { CY 2025 Page 3 of 3



