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DIVISION MENORANDUM
No.     LM        ,s.2o25

CALI, FOR APPI.ICARTS FOR THE HIRING 0F THE TECHNICAL
AsslsTANT I/scHool, spoRTs DIvlsloH prmsoHREL UNDER

CONTRACT OF SERVICE (CoS| FOR THE SCHOOLS DIVISION OFFICE
UNI)ER SCHOOL GOVERNANCE OPERATIONS DIVISION |ScOD)

TO      :          Assistant schools Division superintendent
Chief Education Supervisor (CID & SGOD)
Education Program Supervisors
Public Schools District Supervisors
Public and Private Elementary and Secondary School Heads
All Others Concenied

1.        This  Office  through  the  School  Governance  and  Operations  Division
(SGOD)   hereby  infoms  all  interested  applicants  that  the  Recruitment,
Evaluation,  Selection,  and  Appointment  (RESA)  of the Technical  Assistant
I/School Sports Division  Personnel under Contract of Service  (Cos)  for the
Schools Division Office under SGOD shall now commence.

2.        Interested applicants are required to submit the fctllowing documents
(properly fastened in a folder with tabbing) to the Division Records Section on
or before 5:00pm of May 23, 2025, to wit:

P2Brgy. Hamorawon. Calb@yogcity, Samar         Page 1 of3

(055) 530-0059  I  bit.`y/depedcalbayog
calbayogcity.division@deped.gov.ph



Department Of Education Region vIll-Eastern vlsayas    Schoote DM3ion of calbayogcity

covenng one ( 1) year of performance
before the assessment, if applicable
f. Photocopy of certiricates of
relevant tralnings / seminars
attended
9. Photocopy of certiricate of
recognition as coach/assistant
coach of a sporting event

3.        To   qualify   for   the   position,   applicants   must   meet   the   following
qua.1ification  standards  per  OM-OUOPS-2025-09-01512  re:   Implementing
Guidelines    for    the    Hiring    of    City    Schools    Division    Office    Focal
Persons/Technical Assistant I under Contract of Service (Cos) :

a.  Holds a bacheldr'S degree iri ediicatitin, physical edticatidh, sports,
or any related rield (e.g. BEED, BSED in PE and Sports, BPE, or its
equivalent is advantageous) ;

b.  Completion of at least eight (8) hours of relevant trainings;
c.   Possess a minimum of six (6) months of relevant work experience;
d.  Experience  in  Spoils  and  PE  particularly  teach}Hg  and  cciaching

sports is a plus factor;
e.  Proficient in written and oral communication skills;
f.   Demonstrated   success   in   planning,   organizing,   implementing,

monitoring,   and   evaluating   systems,   programs,   projects,   and
activities;

9.  Ability to work efficiently with minimal supervision;
h.  Familiarity with various office software like Google Docs, Sheets, and

F`orms;
i.   Knowledge of web conferencing software such as Zoom, Google Meet,

and Microsoft Teams is an advantage.

4.        The  proposed  Cos  to  be  hired  shall  have  the  following  terms  of
reference:

a.  Facilitate   the   implementation   of  School   Sports   Division   (SSD)
Programs and Projects in the Schools Division Ofrice and monitor its
implementation at the school level;

b.  F`acilitate the collection and consolidation of SSD reports/data from
the schools;

c.  Draft      memoranda,       endorsements,       and      other      similar
communications to SSD;

d.  Assist the  SGOD  in  close  monitoring of SSD  activities  and  other
concerns;

e.  Assist the SSD in disseminating announcements and other relevant
information to the school level;

f.   Provide  technical  assistance  in  the  areas  of  capacity  building,
monitoring, research, policy, advocacy, and partnership;
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9.  Prepare the list of schools that are in need of technical assistance
such  as  capacity  building  for  sports  skills  and  the  likes  to  be
submitted to the RO and CO;

h.  Prepare    consolidated    reports    on    School    Sport    Club    (SSC)
implementation  status,  such  as  membership,  sports  offered,  and
equipment status, for submission to the RO; and

i.   AIl other concern officials may give assignment to the Cos personnel
through his/her immediate supervisor.

5.        Aorilieants Shall be ev+aluated u§ifig the follow-1nj¥ cfitefia'
Criteria Breakdown of PolntsSG10-22and275101520

Nan-Teaching Position
a.  Education
b.  Training
c.   Experience
d.  Perfomance
e.   Outstanding Accomplishments 10
f.   Application of Education 10
9.   Application of I.&D 10
h.  Potential  (Written  Test,  EEi,   Work 20

Sample Testl
TOTAL 1000A

6.        As per oM-OUOPS-2025-09-01512, the cos to be hired shall report to
SDO   under   the   direct   supervision   of   the   SGOD-EducaLtion   Program
Supervisor to assist in the implementation and monitoring of SSD Programs
and Projects.

7.       The perusal, interview, and confirmation of points shall be done on the
following dates:

Activltles i'ates
Perusal of Documents June 2-3, 2025
Orientation and Written June 4, 2025
Examination
Interview and Confilniation of June 5, 2025I
Points

8.        The cos for the aforesaid position shall be hired for a period of nine (9)
months  with  a  monthly  basic  salary  of Php28,000.00  and  a  premium  of
Php2,800.00.
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FOR     :             REGIONAL DIRECTORS
SCHOOLS DIVISION SUPERINTENDENT
ALL OTHERS CONCERNED
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MALCOLM S.  GARMA
Assis{aiit Sec`i-elary for Oper
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SUBJECT :    IMpl,EMENTING GUIDELINES FOR THE HIRING OF CITY SCHOOLS
DIvlsloN OFFlcE FOcAL I.ERsOHs7'TitrHNlcAL AsslsTANT I  -\
UNDERCONTRACTOFSERVICELcgsl__-`

DATE MARCH 03, 2025

This has referenc`e lo the hiring or Contract of Ser\Jice (Cos) personnel for the Regional
Offices (ROs) and Sc.hools Di\Jision Ofriccs (SDOs) in order to augment the maiipower
comiJleme]it  of  the  Bureau  of  L€amers  Support  Scrviccs  -  Schoc}]  Spcirts  D]vision
(BLSS-SSD)   in   handliiig  the  School   Sports  programs  ancl  other  aclivities   of  the
Division .

When  the  Bureau  of Physical  EduL`aticm  and  Si`hool  Sports  (BPESS)  i-esponsible  for
Physical  Education.  Sports,  ancl  F`ac:ililies of then  Dcpa[.tmcnt ol` Education  CultLire
and  Sports  (DECS) was abolished by Rcpubtic Act  9155,  the management of sports
compelltions  was  transferred  to  the  Philippine  Sports  Commission  wllile  retaining
the  programs  for  school   sports,   physical  ritncss  and   physjc`al  education  in  the
Department of Education  (DepEd)

Prc``Jiously,  BPESS  had  malipower  complement  in  the  Regional  Ofrices  (Ros)   ancl
Schools  Division  Ofrices  (SDOs)  1]ut  since  Its  abolition`  sports  functions  are  now
integrated into the func`tic)ns of orfic.es suc.h as  Education Supports Services Division
(ESSD)  at  the  RO,  anc]  School  Governance  and  OpcrEilions  Division  (SGOD)  at  the
SDO,

The  BLSS-SSD  programs  focuses  on~ifterLschoul  sports  programs  for  all  learners
who  are  not  part  of  the  Palaroiig  PambaJisa  but  are  interested  ln  learning  and
engactng  in  the  different  sports' ev€nls.  11  is  not.eworthy-  tliat  only  seven  (7)  percent
of the learner+population participate in {hc Pa]al-ong Pambansa.
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The program aims to establish the §chocil Sports Club (SSC} in an public Schools.
School Sports Club shall be the a.venue for learners to explore and develcip s]d]l§ in
their chosen sports and/cir for recreation to achieve physical fitness for the hotistic
development of the learners.

Due to  the  insufficient wclrkforce  of the  BLSS-School  Sports  Division  and limited
number  of plantilla personnel  in  the  ESSD  and  SGOD,  to  effectively  oversee  the
implementa.tion of its programs and projects, there is a need for additional staff in
the  City  Schools  Division  Offices.  Therefore,  we  are  requesting to  hire  Cos  to  be
stationed in  the  said  offices.  F\1rther,  hiring  of said  Cos  personnel  shall  be  done
locally.

I.     FinancinlAspect

EL.   fulids for the Salary of the SSD-Cos
For the initial implementation or the proposed hiring Of Ccis personnel, BLSS-
§SD shall allocate funds from the FY 2024 Phystca] Fitness and School Sports
(PF`SS)  continuing  fund  tR.A.11975)   amounting  to  Forty-four  Million  Four
Hundred  Bight Thousand  pesos  (Php  44,408,000.00).  This  alriount  shall  be
downloaded to the City Schools Division Offices (SDOs).

F`or the sustainability Of the program, the BI,SS-SSD shall allocrate funds tci all
ROs a]]d SD0s for the FY 2026 and years after.

Below is the budget estimates for the initial implementation:

Budget for Technical Assistant I Cos in the Sbo Cities
Monthly April to No of SDO Tot:al Amount for

Compensation Items Deceml]er 2025 Cities Hiring COS
Base salaLrv:Php28;000.00 ,

Php 252,000
140

Php 35,280,000Pho3.528,000

PI.emlun:Phb2,800 . 00 _I
\PhD 25.200

Operational Expensesin:tendedfiartrtiueling-experrsescLT\dotherretotedschool3rrorisclubactiuities
Php 40,000 140 Php 5,600,000

Chand Total Thp 44,408,000
(monthlv compensation + otierational exrienses|

Please   note  that  the   downloaded  PSF  is   charged  to  the  FY  2024   PF`SS
Continuing   Fund   and  will  lapse   on   December   31,   2025.   Any   expected
balances/unutilized amount due to the delay or nan-hiring of Cos personnel
for FY 2025 in the field offices for the months specified in these guiddines, the
School  Division   Superintendent   (SDS)   concerned   may  use  the  unutilized
amount  and  other  Physical  Fitness  and  School  Sports  activities  within  its
validity.
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b.    Process of Hiring and Downloading funds
The hiring of proposed Cos shall be done by the Schools Division Office (SDO)
following the  qualification  stated  hereunder.  Thus, the  payment  for monthly
compensation  of Cos  persormel  for  nine  (9)  months  Shall  be  downloaded  to
SDOs concerned.

[1.    Hiring of School Sports  Division Cos Personnel for the Schools  Division
Ofrice under School Governance Operations Division (ScOD)

a.  Place of Assignment for Cos Personnel to be hired for the SI)0
The Cos personnel to be hired for the SDO shall report to the SDO under the
direct supervision  of the  SGOD -Education Program  Supervisor to  assist in
the implementaticin and monitoring of SSD Programs and Projeet5 in SDO.

j>E::E::[¥efercnccoftheschoolsDivisionofficessD-coSTechnica|
Thet`proposed Cos to be hired for the Sc:tools Division Offices (SDOs) shall
have the following terms of reference:

1.   Facilitate  the  implementaLtion  of School  Sports  Division  (SSD)  programs
and projects in the Schools Division Office and monitor its implementation
at the School level,

2.   Facilitate  the  collection  and  consolidation  of  SSD   reports/data  from
Schools.

3.   Draft  memoranda,  endorsements,  and  other  similar  commuhicaticins  to
SSD.

4.   Assist  the  SDO-SGOD  in  close  monitoring  of SSD  activities  and  other
concerns at the school division level.

5.   Assist  the   SSD  in   disseminating  announcements  and  other  relevant
information to the school level.

6.   Prctvide technical assistance in the areas of capacity building, monitoring,
research, policy, advocacy, and partnership.

7.   Prepare the list of schocil8 that are in need Of technical assistance such a§
capacity  building  for  sports  skills  and  the  likes  to  be  submitted  to  the
Central Office.

8.    Prepare  consolidated  reports  on  SSC  implementation  status,  such  as
Inembership, sports offered, and equipment Status, for submission to the
Regional Office.

9.   Au  other  concern  ofricials  rna,y  give  assignment  to  the  Cos  personnel
through his/her immediate supervisor.

c.  Qua|ifi¢ations
JEoihe above-mentioned terms of reference, the COS shall have the following
qualificaLtions:

1.   Hold a bachelor's degree in education, Physical Education, Sports, or a
related field (e.g. BBED, BSED in PE and Sports, BPE, or its equivalent is
advantageous);

2.   Completion of at least eight (8) hours of relevant training;
3 .  ,Possess a minimum Of Six (6) months of relevant work experience;

DeSEB
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4., Experience in Sports and PE particularly teaching and coaching Sports is
a plus factor;

5.'  Proficient in whtten and oral communication skills;
6+ ., Demonstrated success in plarming, organizing, implementing,

monitoring, and evaluating eystems, programs, projects, and activities;
7. , Ability to work efficiently with minimal supervision;
8. ` Familiarity with various office software like Google Docs, Sheets, and

Foms;
9. 1 Knowledge of web conferencing software such as Zoom, Ctoo8le Meet, arid

Microsoft Teams is an advantage.

d.  Is§uance of Contract ror Schools Division Office SSD-Cos
The Schools I)ivision Offices shall issue the contract Of the Cos personnel to
bc hired and execute the same in accordance with OO-OSEC-2023-023 or the
"UpdaLted implementing Guidelines of the I.Iiring and Renewal of Contract of
Service Workers in the Depal'ment of Education Central office".

Additionally,  it is  emphasized  that salaries for non-wording and  regular
holidays, as well as for work §uspension§ declared by the respective local
government units (LGUs), shall be duly compensated.

Ill.      Supervision ofssD-Cos

a.   The SDO-SSD-Cos shall be supervised by the SGOD Chief at the SDO level

b.   The Task of SDO-SSD-Cos  shall be  communicated by BLSS-SSD  to  the
Regional Office, and the Regivnal Ofrice to the Schools Division Office. The
SDO shall ensure that the SSD~CoS completes and performs the task given
by BLS§-SSD through the submission of an accomplishment report every
15th and 30ttl day of the month, and Submit the same to the Regional Office.
Further,   the   accomplishment  repoft§   reviewed   and  approved  by  the
Schools Division Superintendent or their designated Official shall submit
to  the  Regional  Once.  The  regional  ofrice  shall  consolidate  the  reports
submitted to BLSS-SSD every month.

iS.      Roles and Reaponsmilities

a.  Roles and kespoiLsibilities of BLSstssD (Central Ofrice)
The BLSS-SSD shall be responsible for the following;
a.   Dcwhload the funds to the ROB and SDOs to cover the salaries for eight

(8) months;
b.   Conduct Orientation for the SSD-Cos about the activities; programs,

and  policies relative to the School Sports Division;
c.   Collect the monthly accomplishment report of the SSD-Cos; and
d.   Participate  in the  conduct of Screening of applicants for  SSD-Cos  in

the region.

BeSEB
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b.  Roles and Responsibilities of the Schools Division Office
The Schools Division Ofrice shall be responsible for the fonowing:
I.   Conduct screening of the applicant for SSD-Cos;
2.   Prepare   and  manage  the   contract   of  the   SSD-Cos,   following   the

prescribed contract of the BLSS-SSD, (see Enclosure  1|;
3.   Supervise the SSD-Cos in performing the task given by the BLSS-SSD;

and
4.   Review and approve the accompushment report of the SSD-Cos.
5.  Administer and oversee SSD-Cos salary preparations and facilitation,

V.        Justirication for lliring

The  Bureau  of  Leaner  Supports  Services-  Schools  Sports  Division  (BLSS-
SSD)  shall  establish    Sports  Clubs  in  all public  schools.  The  School  Sports
Club (SSC) shall offer a platform to enhance their learning and growth through
the after-school sports program. As derined by the United Nations, sports are
all forms of physical activity that contribute to physical fitness, mental well-
being,   and   social   interaction,    such   as   plaLy,   recreation,    organized    or
competitive sports, indigenous sports, and Philippine games.

The Proposed hiring c)f Contract of Service for the Schools Division  Offices is
necessary to significantly improve the implementation of BLSS-SSD Programs.
The scale of the program in target schools exceeds the stafring capacity of SSD
at the Central office. Currently, there are no counterparts in the city Schools
Division Ofrices to support monitoring programs and activities effectively`

The hiring ctf COS personnel will not only benefit the BLSS-SSD in performing
its function  efriciently and  enable  the  Schools  Division  Olrices  to implement
the  BLSS-SSD  programs  and  activities  effectively  because  they  have  closer
access  to  the  schools  and  the  learners,  Moreover,  the  BLSS-SSD  COS  will
serve to assist the Schools Division CIfTices to closely monitor the following;

a.   The implementation ctf School Sports c:lubs in all Public Schools.
b.   Ensuring  effective utilization  of Program  Support  intc.nded  for the  target

recipients.
c.    Gathering of c:oncems from the rield to enhance program effectivcness.
d.   Collecting data from the field to further improve the programs.

With the BLSS-SSD-Cos handling matters in the Division Offices, the Central
Office  can  address  closely  in  developing  and  implementing  programs  and
policies  to  improve  the  Sc.hciol  Sports  Club  for Public  Schools  Program  and
other related projects.

For immediate implementation and wide dissemination.
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