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August 6, 2025

REVIEW AND PRESENTATION OF ADMINISTRATIVE SERVICES
HANDBOOK OF DEFINED PROCESSES

1. A special meeting is hereby scheduled on Wednesday, August 13, 2025 to start at
8:00 in the morning at the SDO Conference Hall, this Division.

2. The agenda of the said meeting are the following:

apo

-

Presentation of the Administrative Processes Handbook
per Unit

Review and Proof-reading

Feedback and Discussion

Finalization of the Administrative Services Handbook of
Defined Processes

Presentation of Tele-ad of the SDO Calbayog Personnel
Weilfare, Privileges, Benefits & Programs

3. The participants shall be the Administrative Unit Heads and Personnel.

4. Your participation is crucial to ensure that our processes are efficient, effective, and
aligned with our organizational goals.

5. Punctuality is highly desired.
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== Address: P2 Brgy. Hamorawon, Calbayog City, Samar
N Email Address: calbayogcity@deped.gov.ph

Website: https://calbauoacitu.denad ann nh/



