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Republic of the Philippines

Department of Education

Region VIII
SCHOOLS DIVISION OF CALBAYOG CITY

November 5, 2025

DIVISION MEMORANDUM
No. JAY, s. 2025

CONDUCT OF DIVISION SCHOOL-BASED UPGRADING OF ESSENTIAL
DIGITAL SKILLS FOR KEY STAGE LEARNERS
ON ICT-BASED ASSESSMENT

To : CID Chief
Public Schools District Supervisors
School Principal of SPNHS
ICT Teachers/Coordinators
Class Advisers and Students
All Other Concerned

1. Pursuant to DepEd Joint Memorandum of the Office of Undersecretary for
Finance and Office of Undersecretary for Curriculum and Teaching dated November
29, 2025 on the Implementing Guidelines on the Use of Program Support Fund (PSF)
for Upgrading of Essential Digital Skills for Key Stage Learners on ICT-Based
Assessment, this office announces San Policarpo National High School having been
chosen as recipient school for the implementation and conduct of two-week
DIVISION SCHOOL-BASED UPGRADING OF ESSENTIAL DIGITAL SKILLS FOR
KEY STAGE LEARNERS ON ICT-BASED ASSESSMENT to 154 selected Grade 9
and 10 Learners within the month of November to December 2025.

2 This program aims to provide an opportunity for learners to strengthen the
knowledge, skills, attitudes, and behaviors in using digital devices that they acquired
inside the classroom through intensive hands-on experience in tackling ICT-based
assessments. Further, this hands-on opportunity would aid learners in
demonstrating their skills in a controlled task, which includes a structured

Please see attached Joint Memorandum as guldelmes

3. In the exigency of services and pursuant to the Civil Service Commission and
Department of Budget and Management Joint Circular No. 2, s 2004 and DepEd
Order No. 53, s. 2003 which authorized the grant of service credits to
teachers/DepEd Personnel for work beyond regular functions or beyond regular work
hours/days; this is to hereby grant Service Credits / COC/CTO to those who
attended/rendered overtime services.

4. The expenses relative to the implementation of this activity shall be charged
against BEC Program Support Fund to be downloaded to recipient school amounting
to Php. 138,600.00 that covers meals at Php. 60 per day for 10 days, subject to
usual-ge vernment meountmg, auditing rules and regulations

/ R i
AR CADAYONA JR., P CESO
Schools Division Supermtendent

& Address: P2 Brgy Hamorawon, Calbayog City, Samar Page 1 of 2
& Email Address: calbayogcity@deped.gov.ph
Website: https://calbayogeity deped gov ph/




Hepatlic of the Pnbippines

Bepartment of Education

JOINT MEMORANDUM

TO . REGIONAL DIRECTORS
ALL OTHERS CORCERNED

FROM
A RPN
ALMA RUBY C. TORIO
Assistant Secretary
Officer-in-Charge
Office of the Undersecretary tor Curriculum and Teaching
SUBJECT IMPLEMENTING GUIDELINES ON THE USE OF PROGRAM
SUPPORT FUND FOR THE UPGRADING OF ESSENTIAL
DIGITAL SKILLS FOR KEY STAGE LEARNERS ON ICT-
BASED ASSESSMENT
DATE : Navember 29 2024

The Two-Week Upgrading of Essential Digital Skilis for Learners on ICT-Based
Assessment aims o provide an opportunity {ur learners to sirengthen the
knowledge, skills. attitudes, and behaviors ir using digital devices that they
acquired mside the classroom through intensive hands-on expenence in tackling
ICT-based assessment. Further, this hands-on opportunity would aid learners in
demonstrating their skills in a controlled task. which includes a structured
accomphshment of assessment tasks anchored on the grade-level competencies.
This two-week activity will be conducted on December 2-6 and 9.13, 2024,
intended for Grade 9 and 10 learners.

The Department of Education. through the Burcau of Learmung Dehvery of the
Cummculum  and Teaching Strand. allocates Thirty Million, Seventy-Six
Thousand, Two Hundred Pesos (Php 30,076,200.00} ¢ support the
alorementioned activity. This memorandum ensures appropriate utihzation of the
Program Support Funds (PSF}.

The tunds shall be downloaded to the Regional Offices {ROs). When deemed more
economical and cost-efficient, the RO may sub-allot 1o the Schools Division Offices
{SDOs} and implementing unit schools
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Republic of the Philippines

Bepartment of Education

The implementation of this two-week acuvity shall be charged against the FY 2024
{R.A. 11975) Basic Education Curriculum (BEC} Funds. subject to the existing
budgeting. accounting, auditing, and procurement rules and regulations.

The sole chgible expendirure 10 be funded by the PSF to be downioads

meals at Php 90.00 per day per learner for 10 days, good for 154 Grade 9 and
10 learners, to support the unplementation of this activity, subject to the limitation
of funds. This is to ensure maximum learner attendance and fuli engagement for
the duration of the activity.

The wable beiow shows the total allocation per RO based on the number of SDOs.
whiclh: 1s intended for one {1} secondary school that meets the criteria in paragraph
8. It alsu shows the school allocation for 154 Grade 9 and 10 learners with a Php
90.00 allocation per day. good for 10 days.

REGIONAL ALLOCATION INTENDED FOR 1 SCHOOL THROUGH SDOs
FOR THE 2-WEEK UPGRADING OF ESSENTIAL DIGITAL SKILLS
FOR ICT-BASED ASSESSMENT

v

2L S

Vil

Parameter for the Allocation =

for 1 School Recipient/SDO

; Ho. Total
L::r.n:is 'Allocation/Day of ; Allocation
T ..Days
A 000 '° 101010000
L wm 107 24740000 |
» .
B s 221060000 |
o 154 50.00 YU sam7800.00
L oo ° erop0no0
C S so00. M Lizesooo
Lo g0 08 R0000
L o000 Yy kormeoco
Lo s00e 0 Latage000
153 o000 ' se72.000 00
Rt eoou 101 k01,800 00
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Republic of the Philippines

Bepartment of Education

x % B oo Y ni0ss00.00
X s g0 10 1,930,400 00
X1 e s a0 00 1 524.600.00
xu__ % 000 M i6ss0000
caraga 2 B4 000 1% 66320000
TorAL_ 217  .30,076,200.00

Each 5DO has an allocation of One Hundred Thirty-Eight Thousand Six Hundred
Pesos {Php 138,600.00) to be downloaded by the R(). The amount is intended for
one (1} school recipient chosen by the SDO to cover the meals of 154 Grades 9 and
10 learners for 10 days.

The reciprent school must satisfy all selection critena Below are the specific
requirements for selecting recipient schools per SDO:

i. has at most 154 lcarners in Grades 9 and 10;

2 with funcuonal ICT infrastructure. including computers, internet
access, or ecquivalent digital devices o faciitate 1CT-based
assessments;

3 Learners’ exposure to digital tools and platforms is very minimal, or no
experience at all

4. high commitment to sustain the integration of [CT 1a daily teaching and
classroom assegssments as a whaole-of a-school approach and school
practice.

The school recipient shall conduct the activity, maximizing the funds allocated
following the attached activity matrix.

{*1s highly recommended that the recipient impiementing units fully vtiize the funds
according to the intended purpose.

The allocation and utilization of funds by all DepEd implementing Units shall be in
accordance with the priorities set in this Memorandu:m

The use of the funds shail be subject to the existing government budgeting,
accounting. auditing, and procurement rules and regulations.

The grant of cash advance shall be subject to the rules and regulations on the
granting, utilizauon, and liquidation of cash advances as provided for under
Commission on Audit {COA} Circular No. 97-002 dated February 10, 1997, as
amended by COA Circular No. 2006-005 dated July i3, 2006 )

DehED Fage Jofd
. A “ ek 2 Pl e {a Ay w0 e L A R M T L IR VN
BACONG MILIMNAS




Bepublic of the Plippines

Bepartment of Education

Procurement of resources under these guidelines shall be in accerdance with
applicable provisions of RA U184 and its IRR as well as the internai rules and
processes of DepEd.

In case the downloaded fund is not sufficient 10 address the actual needs for the
purpoese, the ROs and S8D0s may provide additional fund support from local funds
or may venture into partnerships compliant with DepEd accounting rules and
regulations.

To ensurc the smooth conduct of the activity, all Curnculum and Learning
Management Division (CLMDj Chiefs, Regional Supervisors for English, Science, and
Mathematics, and Regional Informaton Technology Officers {1TOs) must attend the
online orientaucn. The date and time of the onentation will be announced at a later
date. Partucipants can access the online meeting through the foliowing link:
https:/ /bit.ly /Orientation_Digitizedlearners.

The ROs are expected to conduct an onbne orentauon for SDOs and public
secondary schools on the use of the Digitized Learner’s Guide and formative
assessment tool prior to the conduct of the activity. (See attached pragram matrix).

Both the ROs and SDOs are tasked with conducting monitoring and evaluation
activities to ensure compliance with the standards and procedures of the digital skills
upgrading activity.

The ROs should submut the acuvity report te include the unlization of funds in the
one drive link pravided by the NTWG of the Burvau of Learning Delivery - Teaching
and Learning Diwvision (BLD-TLD}. The deadline for the submission of the activity
report is set a week after the conduct of the activity )

Copy furnished
OFFICE OF THE SECRETARY

REVSEE A. ESCOBEDO
Lndersecretary for Operations
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Indicative Program of Activities
Upgrading of Essential Skills for Grades 9 and 10 Learaers

December 2-6, 2024
Week 1
TIME Day 1 Day 2 | Day 3 ] Day 4 Day 5
700 - 745 Setthing-In
|
830900 TGpening Program T T T Management of Leaming T
T | Background of the Focus on English | Conunuation: i Focus on Science Continuarion:

9:00 ~ 0:30 |

S S

10:00 - 12:00

§
H

12:00- 100
1:00 - 2.00

i Tool and Hands-On
! Activity per Learning

Digitalization / Digatizauon

of the Formative

Assessment Tool activity

SRR —

"Navigating the Learrung

Management System:

Assignuing roles

Log-in

Accessing the Formative
Test

Log-out

‘Understanding the

English Questionnaires:
A Dectailed Fxplanation

Walkthrough of the
Formative Assessment

Area

Introduction and
familiarization of
Formative
Assessment in
English in the LMS

i Exploring Formative
i Assessment in

English in the LMS

Exploring the
Formatve
| Assessment in
' English in the LMS
i ¢ Hands-on
; Practices
H
H

Continuation: Continuation:

Exploring the
Formaltive
Assessment in
English in the LMS

Navigating the LMS
i Interface with
‘ Saience agsessment
;
I Introduction and
» familiarization of
- Formative
' Assessment in
- Science in the LMS

sxploring the
Formative
Asseasment in
Science in the LMS
¢ Hands-on
Practices

Continuation:

Explorig the

, Formative

i Assessment in
Science in the LMS

Continuation:

Exploring the
Formative
Asscssment in
Science 1in the LMS

J—




|« Handson |« Hands.on i« Hands-on [+ Hands-on

2:00-300  Understanding the : Practices ; Practices Practices i Practices
Science Questionnaires: s :
A Detailed Explanation”

Walkthrough of the
Fonnative Assenarment
i Tool and Hands-On ; i
D Achvity per Leaining ) : 1
Atra . . Ie

- 300 - 400 | Understanding the

! Mathematics
Questionnaires: A
Drtailed Cxplanation

Walkthrough of the
Formative Assessment
: Tool and Hands-On

| Activity per Learning

[ Area

Indicative Program of Activities
Two-Weeks Upgrading of Essential Skills for Grades 9 and 10 Loarners

D RS
December 9-13, 2025

Week 2

TIME . ....Deys Dey7
| 6:00  7:45

_ T:45-8:00

Days | Day9 5 _Day 10

Management of Learning

i " T Reviewof Week 1 | Continuation: o ! Continuation:
i Concepts and Skills '
N S . - S i ]




" | Focuson | Explering the N Mock assessment - | Mack assessment - hkaf‘ﬁ’c‘ifié@ based on the
| Mathematics ; Formative Reading under timed | Math under timed | resuits of the mock
| Navigating the LMS - Assessment in Math | conditions | conditions ! assessments
| Interface with ! in the LMS !« Review and le Review and j
Mathematics | «  Hands-on ! Debrief of Mock { Debricf of Mock - Review/Extra
| assessment § Practices | Reading . Science | Practice
_ v " Assessment i Assessment ~ Hands-on
l(n!lpdu?mm and i L. Inierpreting lt Interpreting { practice
! f;i::.:hd::{j:::e arment f Results and Results und ; - Assessment of
; wative Asses:s LVX‘( nt o ideniifying Areas | identfying Areas | KReading,
“in Math in the LMS . ; : - ;
for Improvement ! for Improvement Science and
Math
12700 - 100 ¢ T T Lunch ‘ _ i
" 1.:00- 300 | Contlnuation: - Continuation. | Mock assessment - | Review based on the | )
300 - 430 ‘, . | Science under umed | results of the mock ‘s Addressing
| Exploring Formative l Exploring the ; conditions | asscssment i Learners’ Queries
“ Assessrnent in Math in Formative i ; ; Q&A
| the LMS i Assessment in Math | Mock assessment - Yo Review/ ixtra i
|- Hands-on | in the LMS ' Science Practice '+ Program
Practices . Hand‘s«m : . Rcvxc{w and | Hands-on Evaluation and
| Practices : T)EAhl‘lcf of Mock 5 practice ‘ Feedback
| : Science ; - Assessment of
: ! Asscssmgm l Reading, y‘- Closing Program
ce  Interpreting ; Science and i
’ ! Resuits and * Math !
i Identifying Areas | !
O | for Improvement L
436-500 L T Debricfing o




Indicative Program of Activities

OCrientation on the Utilisation of Digitized Learaner's Guide in Takiug ICT-Based Aswcsnment with the
Formative Assessment Tool for CLMD Chiefs, ESM Regional Supervisars, sand Regional ITOs via Online

.. Time
B30 1000 AM

. 900 - 9:30 AM

L 930 < 10:00 AM

" 10:0011:00 AM

" 11:00 AM- 12,00 NN

Dy}

Opemng Program

Darren Javier

B Plaxn.ry 1- Backgrhaut;d of the

Digatalizatron/ Ihygtization of the Formative

; Asasessment Tool activity

Victor R. Fedirigan

o Plenary 2- Navigating the Learning

 Management System:

; Agsipning roles
i Log-in

§
i
i

: Aceessing the Formative Test

Log-out

Day 2

Discussion on the conduct of the
Orientation on the Utiligation of

Lesrner's Guide in Taking
ICT-Basod Assessment with the i
Formative Assessment Tool for the
Division Level and School Lovel
Discussion on the conduct of the Two-
Week Upgrading of Digital Skills of
Grade 9 and 10 jearners

QaA

_Victor R. Fedirigan

EHBm:’iko{;\'i' Seasion 1- Action Planning

Conduct of the Orieatation on the
Utilizsation of Digitized Lesrner’s
Guide in Taking ICT-Based
Assessment with the Formative
Asssssment Tool for the Division Level
and School Level ;
Conduct of the Two-Week Upgrading of
Digital Skills of Gradde 9 and 10 i
leaarness

QaA




. 12:00 NN - 1.00 PM’
7 1:00 - 2:00 PM

200 - 300 PM

i

Y3007 300 PM

Officer nf}ﬁe Day

o o.. M. Mark Anthony Papa »
Plenary 3 - "Understanding the English
Questionnaires: A Detailed Explanation”

! Walkthrough of the Formative Assessment Tool

and Hands-Un Activity per Learning Area

e - ... oglish Specialists o
Plenary 4 -"Undersmnding the Soience
Questionnaires: A Detalled Explanation’

Walkthrough of the Formutive Assessment Tool
and Hands-On Activity per Learning Area

8Bcience Bpecialists o

Plenary S - ;'Understarlditlg the Mathematics
Questionnaires: A Detailed Explanation’

Walkthrough of the Formative Assessment Tool
and Hands On Activity per Learning Area

Mathematics Specialista

.. Mr Darren Javier B

Victor R Fodirigan

. Mz Paul Andrew Tolentino




Budget Estimates for the conduot of the Upgrading of Essential Digital 8kills for Key Stage Learnery on ICT-BASED Asasssment in select schools.

’ i “:}B“ : Number ;
Number School lof Grade No. of %
Total amount to be né:::ml Amount to be | ?;:;hrm' to l\me: f"" o | amount per Amount ::”d 10 Ko. of Grade ¢ ;
Region | downloaded to the | o °F | downloaded to the | © P receive - learnerx 10 P7 UTRCTS | Grade 9 | und 10 |
! Region ces to 80O Looper e | downloaded days lewrner | BY 2024 | .4 10 Lenrners |
receive Region funds | ° Schools | per Day per Lenrners to tobe |
the funds per : Region a8 po trained | traived |
1 Divisia per LIB | por Region |per Schod
H 1.980,400.00 14 138 600 00 B £10 . 1 138,600 .00 904 (10 . . 90 172415 2,156 154
i AT A00 Ta 138,600.00 51T 11 T1TI38600.00 | 906.00 121 246 1,4
29 L0600 10 T 138 600 00 e} i 138,600.00 SU0.00 at 37+, 008 154
N 87 BGE OO 23 TU3RB00.00 759 T 138,600.00 GO0 0N iy AGA Bl 154
970,200 00 7 138,600.00 490 1 138,600.00 900,60 w0 Tionaln 154
2.217,600 00 1B 1 13840000 293 i 138,600.00 900 00 0 358674 154 |
T TR 800 00 Y 138 600,00 369 : 138 600,00 900.00 90 52,184 1ha
T 801.800.00 e {38 6O w03 i 138,600.00 GO0 10 a6 24935 154
2T 000 OO I 138600 00 B2 1 138, 600,00 300,00 a0 TTH G4 154
' 2.772.000.00 n 138.600.00 1034 1 138,600.00 Q900,00 90 273.074 3,080 154
1,801 800 (0 11 138,600.00 26 i 138,600.00 900.00 9 164,504 2,002 154
1, JUB, OO 1K) K 138,600.00 507 ] 138,600.00 w00 00 94 131,306 1,232 E
1,040,400 00 % | 138,600.00 634 1 138,600 00 400,00 G 155,342 R 154
1,52 Gl 00 T 138 600 00 n34 1 Y 38,600 00 400,00 90 177 R9G 165 R
X1 1,108 80000 = 138 60D 60 &34 i 138,600.00 900,00 ot 151 947 WEY 54
CARAGA 1063, 200 00 12 L8600 00 BECE L1 1meun0u aug .00 a0 G, 35n | 18ae 154
Grand
Total 30,076 200,00 217 10200 ] s 3342823 31418

Prepared by

A

VICTOR R. FEDIRIGAN

SERS

Recommended by:

P
ROSALIN, \J)

Chief, BLD-TLD o

Approved:






