Republic of the Philippines

Department of Education

Region VIII
SCHOOLS DIVISION OF CALBAYOG CITY

February 25, 2026

DIVISION MEMORANDUM
No. lmfz , 5. 2026

COMMISSION ON AUDIT REGION VIl 2026 COURSE OFFERINGS
FOR AGENCY PERSONNEL

TO: Assistant Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors
Public Schools District Supervisors
School Heads (Elementary & Secondary)
Teaching and Non-Teaching Personnel
All Others Concerned

1. Attached herewith is the list of the 2026 Course Offerings for Agency Personnel of the
Commission on Audii Regionai Ofiice Viii (COA RO8), inciuding ine prescribed iNominaiion
Form for interested participants.

2. These training programs are designed to strengthen the competency of agency personnel in
the areas of government accounting, auditing rules and regulations, internal control systems,
financial management, and compliance with existing budgeting and procurement laws.
Participation in these courses is highly encouraged as they promote transparency,
accountability, and efficiency in the discharge of official duties, and help ensure adherence to
established government financial and auditing standards.

3. Attendance to the said courses will enhance the technical knowledge and compliance capacity
of our personnel, thereby minimizing audit observations, preventing disallowances, and
improving overall financial governance within the Division and school levels.

4. Interested personnel are advised to submit their duly accomplished nomination through the
corresponding online nomination form for each course, subject to the approval of this Office
and availability of funds, in accordance with existing training and travel guidelines. Online
submissions will be processed o a first-come, first-served basis.

5. Immediate dissemination of this memorandum is desired.
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Address: P2 Brgy. Hamorawon, Calbayog City, Samar
Email Address: calbayogatyfadeped.gov.ph
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D Q%J ED Calbayog City <calbayogcity@deped.gov.ph>

COARO8 CY 2026 Course Offerings for Agency Personnel

1 message

COA ROS8 Training <coaro8.nominations @gmail.com> Tue, Feb 24, 2026 at 6:47 PM
To: calbayogcity@deped.goxph

Dear Sir/Madam:

Good day!

We are pleased to fumish you with a copy of our CY 2026 Course Offerings for Agency Personnel.

You may nominate your personnel to any of the listed courses/seminars using the Nomination Form (For Agency
Personnel) — Annex 2. Kindly be guided by the Nomination Procedures and Guidelines indicated at the back of the form.

To facilitate efficient processing, nominations must be submitted through the corresponding online nomination
form for each course. Online submissions will be processed on a first-come, first-served basis and may be closed
once the maximum number of participants has been reached.

TITLE OF SEMINAR/TRAINING N T NI SONINATION
FORM

Barangay Financial Management https://bit.ly/4aS89Ba
Cash Management and Control System https://bit.ly/4ayA87w
COA Policies Supporting Government Digitalization https://bit.ly/4qEV5si
Disposal of Government Properties https://bit.ly/30sAIBU
Handbook on the Financial Transactions of the Sangguniang Kabataan https://bit.ly/4tSFhRO
Laws and Regulations on Govemment Expenditures https://bit.ly/4kyr07y
One-Time Cleansing of Property, Plant, and Equipment Account https://bit.ly/3MwgzOw
Balances
Property and Supply Management System https://bit.ly/4bXUgTg
Revised Rules on Settlement of Accounts/Revised Rules on e
P ) of COA https://bit.ly/4tFweT9

A confirmation letter will be sent to the requesting agency onca the nominees are confirmed to attend.
Please refer to the attached documents for your guidance.

Thank you, and we look forward to supporting the training needs of your personnel.

Kind Regards,
Rio Gretchen R. Velmonte
Training Specialist

3 attachments
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Republic of the Philippines
COMMISSION ON AUDIT

Regional Office No. VIl
Leyte Government Center, Candahug, Palo, Leyte

/ Email Address: coaro8.nominalions@gmail.com Telefax (053) 323-7768

February 18, 2026

MARGARITO A. CADAYONA, JR., PhD, CESO VI
Schools Division Superintendent
Department of Education

Schools Division of Calbayog City
Calbayog City, Samar
Dear Dr. Cadayona:

Greetings!

We are pleased to furnish you with a copy of our CY 2026 Course Offerings for Agency Personnel.
You may nominate your personnel to any of the listed courses/seminars, subject to the specified target
participants, using the Nomination Form (For Agency Personnel) — Annex 2. Kindly be guided by the
Nomination Procedures and Guidelines indicated at the back of the form.

Please submit your nominations at least two (2) weeks prior to the scheduled course/seminar through
the corresponding online nomination form for each course, as provided below:

TITLE OF SEMINAR/TRAINING o kS i
Barangay Financial Management https://bit.ly/4aS89Ba
Cash Management and Control System https:/bit.ly/4ayA8Tw
COA Policies Supporting Government Digitalization https://bit.ly/4qEvS5si
Disposal of Government Properties https://bit.ly/30sAIBU
Handbook on the Financial Transactions of the Sangguniang Kabataan https://bit.ly/4tSFhRO
Laws and Regulations on Government Expenditures https:/bit.ly/4kyr07y
One-Time Cleansing of Property, Plant, and Equipment Account Balances https://bit.ly/3MwqzOw
Property and Supply Management System htps:/bit.ly/4bXUgTg
::vcigo: Rules on Settlement of Accounts/Revised Rules on Procedures hitps:/bit ly/4tFweT9

Nominations shall be accepted on a first-come, first-served basis. A confirmation letter will be emailed
to the requesting agency indicating the name/s of the confirmed participant/s. Nominees are advised
not to proceed to the venue without a confirmation notice from the Administration, Training and
Finance Division (ATFD), this Commission, this Region.

Thank you, and we look forward (o addressing the training needs of your personnel.

Very truly yours,

Ed’%lﬁm
Director

Regional Director




REPUBLIC OF THE PHILIPPING S

COMMISSION ON AUDIT
REGIONAL OFFICE NO. VIII

Government Center, Candahug, Palo, Leyte

Annex 2

_R—T\ Form No.

NOMINATION FORM Date Filed:
Rev: February 2026 (For Agency Personnel)
Course Title:
Date Covered:
WE ARE NOMINATING THE FOLLOWING TO THE ABOVE-NAMED COURSE:
NAME POSITION MOBILE NUMBER EMAIL

1.

2.

3.

4

5.

6.

7.

8.

9.

10.
Head of Office/Agency:

Signature over Printed Name
Designation
Office/Agency & Address: Tel. Nos.:
Email:

Please use one (1) Nomination Form per course/seminar,

FOR RTS USE ONLY
(Action on Nomination)
NOMINATIONS: SEMINAR:
0 CONFIRMED 0 CANCELLED
Q NOT CONFIRMED Q DEFERRED, NEW DATE
Note:

In nominating participants to this training/seminar, you are encouraged to adhere to the principle of
providing equal opportunity for all deserving personnel. Discrimination on account of gender
identity, sexual orientation, disabilities, religion, and/or group membership should not be exercised.




NOMINATION PROCEDURES AND GUIDELINES

Nominees shall be properly screened by their Head of Agency/Office as to their actual training
needs and by reason of their present duties, and in accordance with the specified target
participants indicated in the attached training schedule.

Participants shall be nominated by the Agency Head or an authorized representative, using the
prescribed Nomination Form (Annex 2).

The Focal Person of the Agency shall submit the approved Nomination Form (Annex 2) on
behalf of the nominee/s through the link listed below:

LINK TO ONLINE

R e NOMINATION FORM
Barangay Financial Management https://bit.ly/4aS89Ba
Cash Management and Control System https:/bit.ly/4ayA87w
COA Policies Supporting Government Digitalization https://bit.ly/4qEVv5si
Disposal of Government Properties https://bit.ly/30sAIBU
Handbook on the Financial Transactions of the ey
Sangguniang Kabataan https://bit.ly/4tSFhRO
Laws and Regulations on Government Expenditures https://bit.ly/4kyrO7y
One-Time Cleansing of Property, Plant, and Equipment e
» nt Bala https://bit.ly/3MwgzOw
Property and Supply Management System https://bit.ly/4bXUqgTq
Revised Rules on Settlement of Accounts/Revised Rules e
o P ures of COA https://bit.ly/4tFweT9

Nominations must be submitted at least two (2) weeks before the scheduled course/seminar.
Acceptance of nominations shall be on a “first-come, first-served” basis.

Nominees are requested to wait for a confirmation letter from the Administration, Training
and Finance Division (ATFD) of this Commission, this Region. Only confirmed nominees may
attend the course/seminar. Due to class size limitations, walk-in or unconfirmed participants

may not be accommodated.

Confirmed nominees shall be in their office uniform, if any, or be in proper attire.

Nominees may follow up on the status of their nomination by sending an email to
coaro8.nominations@gmail.com.
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; ? COMMISSION ON AUDIT
% 4 REGIONALOFFICE NO. VID
Q-ﬂ"a;.ﬁ-‘ o Government Center, Candahug, Palo, Loyte

REGIONAL TRAINING PLAN / SCHEDULE OF COURSE OFFERINGS
for AGENCY PERSONNEL
CY 2026

TARGET

NING
PARTICIPANTS Ll bl Ll

DURATION BATCH NO. MODALITY

1. Barangay Financial Management (BFM)

Barangay Government

Apl‘ll 6-8 Batch 1 Officials (Bamngay
In-person  Cnairperson, Barangay R 6,000.00
Treasurer and
April 21 -23  Batch 2 Chairperson - Committee
on Appropriations)
2. Cash Management and Control System (CMCS)
Cashiers, Regular and
Special
August 18- 20 Batch | In-person  Collecting/Disbursing R 6,000 00
Officers, and Petty Cash
Custodians
3. COA Policies Supporting Government Digitalization
Cashiers, Regular and
Special Collecting/
Disbursing Officers, and
July20-21  Batch | In-person | POPORe involved in the R 4,000.00
processing of claims,
disbursements including
certifying and approving
officers
4. Disposal of Government Properties (DGP)*
Batch 1
June 22 - 24 (Corporate and National Members of the Appraisal
Covernmeni Seclors) ' n
R b REE R S and Disposal Committec, P 6,000.00
Batch 2 Accounting Penonngl,
Augult 24 -26  (local Cravernmeni and Propeny Custodians

Secror)
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I | - TARGET T RAINING
DURATION BATCH NO. MODALITY PARTICIPANTS FEE

S. Handbook on the Financial Transactions of the Sangguniang Kabataan (HFTSK)

Sanggumanyg Kabataan
Officrals
In-person (SK Chairperson, SK R 8.000 00
lreasurer, and SK Budget
Monitoring Officer)

March 23 -26 Batch |

Apnl 13-16 Batch2

6. Laws and Regulations on Government Expenditures (LARGE)

Batch |
May 18-21  Corporate and Nattonal
Governmen: Sectors) Personnel involved in the
Batch 2 procure.mem of |
June 8- 11 (Corporate und National propertnes, supplies, and
Government Seciors) scrvices; processing of
In-person claims/ P 8,000.00

Batch 3 disbursements, including

July 6 -9 (Local Goverrment certifying and approving
Sector)

officers

Batch 4

September 7 -

10 (Corporate and Nutional

Crovernment Secilors)

7. One-Time Cleansing of Property, Plant, and Equipment (PPE) Account Balances*

Batch | Personnel assigned at the
June 25 (Corparate m':l Nattonal Accounting and Property
G o
. In-person | SUPPLY And Macagenent P 2,000.00
Batch 2 Secnpnf - )
August 27  (Local Goverrment Services/Division/Offices
Sector) N government agencies

8. Property and Supply Management System (PSMS)

Property/Supply Officers,
June 2 -4 Batch | I’rnpcrti Custodians,
Storekeepers, and other
In-person personnel involved in R 6,000 00
managing the agency's

July27-29  Baich 2 office supplies and
properties
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DURATION BATCH NO. ; TARGET TRAINING FEE
MODALITY PARTICIPANTS .

9. Revised Rules on Settlement of Accounts/Revised Rules on Procedures of COA (RRSA/RRP()

Personnel involved in the
processing of claims,
May 25 -26  Batch 1 In-person  disbursements including
certifying and approving
officers
“Participants are encouraged to enroll in both programs as they complement each other.

P 4,000 00

Recommending Approval:

S
OA Regional Office No. VIII Professioltal Development Office

Approved by:

AssNtant Commissioner
Professional and Institutional Development Sector
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