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Wepubtic of the Pilippines

Department of Cbucation

REGION VI
SCHOOLS DIVISION OF CALRAYOG crry

June 30, 2020

DIVISION ORANDUM
No. . ., 6,2020

TMENT (RSA) FOR DENTIST Il, ADMINISTRATIVE

RECRUITMENT, SELECTION, AND APPOIN
AND PROJECT DEVELOPMENT OFFICER |

OFFICER ll(Administrative Officer 1),

TO:  Assistant Schools Division Superintendent

Chief Education Supervisor

Education Program Supervisors

Public Schools District Supervisors

Unit/Section Heads

Public Elementary and Secondary School Heads
All Others Concerned

1. This Office hereby informs the field that the Recruitment, Selection, and Appointment (RSA) for
the DENTIST II, Administrative Officer Il (Administrative Officer I), and Project Development Officer |

positions will now be open to all Interestod applicants.

uired to submit the following documents (properly fastened In a folder with tabbing on the side
for Performance Rating, Experience, Outstanding Accomplishments, Education & Training, and properly labeled
with applicant's name, present position/designation, and the position being applied for) on or before July 10, 2026,

untll 5:00 In the afternoon ONLY, to wit:
POSITION DOCUMENTS
a. Letter of Intent addressed to the Head of Office, or to the highest human

resource officer designated by the Headof Office
b, Duly accomplished Form 212 (Personal Data Sheet) Revised 2026 |

¢. A photocopy of Civil Service Career Professional Eligibility or any

2. Applicants are req

lovel eligibllity -

DENTIST Il “d_Photocopy of Cartificate of Eligibllity/Report of Rating (PBETALET)
(1 tem) 0. of scholastic/academic records, such as but not limited to
Administrative Officer Il Transcript of Records (TOR) and Diploma, including completion of graduate

(Administrative Officer ) and post-graduate units/degrees, If avallable, and GWA Certificate
(43 Items) f. Photocapy of Certificate of Relevant Training/Seminars Attended

and 0. Photocopy of Certficate of Employment, Contract of Service, or duly
Project Development Officer | | gigned Service Record, whichever is/are applicable
(20 toms) h, Photocopy of Latest Appolntment, If applicable

i Photocopy of the Performance Rating for the last 3 rating periods covering
of 1Jﬁ1r9!%bﬂmmmm uim%un If applicable,
) st of Requirements and Omnibus Swom Statement on the
Cortification on the Authenticlty and Veracity (CAV) of the documents
submitted and Data Privacy Consent Form (Annex C), notarized by the

authonzed ofclal,
k_Other documents as maybe required by the HRMPSB for comparative

assessment, Including but not limited to:

i Means of Verification (MOVs) showing Outatanding Accomplishments,
Application of Cducation, and Application of Leaming and Development
reckoned from the date of last issuance of appointment; and

Il Photocopy of the Performance Rating obtained from the relovant work
experlence, I Performance Raling obtained from (he relevant work

experience, If Performance Rating Is not relevant to the position to be filed,
If applicable
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3. To qualify for the positions, applicants should meet the following qualification standards, per CSC 1997

Qualification Standards:
[ POSMON | CRWERA | Edueston |
Education Doctor of Dental Medicine or Dental Surgery |
Experience One (1) year of relevant experience
DE:;‘;’-; I ~ Training Four (4) hours of relevant training N
Eligibility RA 1080 (Dentist)
Education Bachelor's Degree
Experience None Required
ADMINISTRATIVE OFFICER Il Training None Roquircd :
(Administrative Officer 1) N
SG 11 Eligibility Career Service (Professional) Appropriate
Eligibility for Second Level Position
Education Bachelor's Degree relevant to the job
Experience None Required
Project Dov;lgpﬂont Officer | Training None Required
Eligibllity Career Service (Professional) Appropriate
Eligibility for Second Level Position

4. The RESA process shall be based on the guidelines outlined in DepEd Order No. 007, s. 2023, which can be

browsed at deped.gov.ph

6. Applicants shall be evaluated using the following criteria:

CRITERIA Breakdown of Points
NON-TEACHING POSITIONS (SG 10-22)
a, Education 5
b. Tralning 10
'?Experience 15 ‘ |
d. Performance 20 ;
e. Outstanding Accomplishments 10 “‘
1. Application of Education 10 .
g. Application of Leamning and Development 10
h. Potential (Written Exam, Work Sample Test, 20
BEI) E
TOTAL 100 _"
7. The Perusal, Interview, and confirmation of points shall be done on the following schedules:
ACTIVITIES - DATES
___Perusal of Documents by the HRMPSB July 13-17, 2026 S
Orlentation and Writlen Examination July 13, 2020 0.00 am (DtN;II'lIOT & Administrative
| Orlentation and Written Examination [ July 15,2026 1:00%1::?%}.& Development
Interview and Confirmation of Points July 20, 2026 Bcﬂ.; Iam:oo pm
DENTIST & Administrative Officer Il

July 21, 2026 8:00 a.m.- 5:00 pm
~ Project Development Officer |
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the interview process.

9 Applicants are hereby advised to proceed to the Personnel Section before submission in the Record Section 1o
confer with the HRMO on the completeness of the requirements for submission.

10 This Office also informs all applicants who were included in the previous Registry of Qualified Applicants
(RQAYRank List for the positions of Administrative Officer Il (Administrative Officer ) and Project
Development Officer | (PDO I) last March, 2026 that those who intend to retain their previously obtained
evaluation and ranking points may do so by submitting a Letter of intent to Retain Previous Ranking Points.

11. For information, guidance, and compliance of those concemed.

Schools Division Superintendent d

Address: P2 Brgy Hamorawon, Calbayog Qty, Samar
De ED Emall Address: calbayogotyadeped gouph
Basows ra -y

Webalte: hrtps:// calbayogaity. deped. gow phy



